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Portland Public Schools (PPS) offers a comprehensive benefit package designed to provide employees and their families with a range 
of employer and employee paid benefit options.  It is the employee’s responsibility to enroll online in a timely manner to activate 
benefit elections of their choice and process his/her employment with PPS.  Additional PPS benefits information may be found on 
the Benefits website at: https://www.pps.net/Page/15959.    

 

CONTENTS 
PeopleSoft Employee Self-Service (ESS) ........................................................................................................................................................................... 2 

Health Insurance Package ................................................................................................................................................................................................. 2 

What is Included in My Health Insurance Package? .................................................................................................................................................... 2 

What is the Cost of Health Insurance Package? .......................................................................................................................................................... 4 

Eligible Dependents & Secova Dependent Eligibility Verification ................................................................................................................................ 4 

Covering a Domestic Partner/Domestic Partner’s Child(ren)? .................................................................................................................................... 5 

Benefits Enrollment & Changes ................................................................................................................................................................................... 5 

How Do I Enroll in Benefits? ........................................................................................................................................................................................ 5 

How Do I Make Changes to My Benefits? .................................................................................................................................................................... 6 

Eligibility timelines ....................................................................................................................................................................................................... 6 

Insurance ID cards ....................................................................................................................................................................................................... 7 

When Will My Health Insurance Begin? ...................................................................................................................................................................... 7 

When Will My Health Insurance End? ......................................................................................................................................................................... 7 

Voluntary Benefits ............................................................................................................................................................................................................ 8 

Flexible Spending Account (FSA) - Health Care FSA & Dependent Care FSA ................................................................................................................ 8 

/Page/15959


2 | P a g e  

PFSP Employee Group | Benefit Guide Effective January 1, 2025 - December 31, 2025 
*In the case of conflict between this guide and the plan document, the plan document will prevail. 
 

PEOPLESOFT EMPLOYEE SELF-SERVICE (ESS) 
The PeopleSoft Employee Self-Service (ESS) Portal (https://selfservice.pps.net) gives employees access to view and make changes to 
certain personal information: 
 

¶ Paychecks 

¶ W-2 

¶ Tax Withholding Allowances 
(W-4) 

¶ Direct Deposit 

¶ Home Addresses 

¶ Phone Numbers 

¶ Personal Email Addresses 

¶ Emergency Contacts 

¶ Benefits Enrollment 

¶ Dependent/Beneficiary 
Information 

¶ Add Life Events 

¶ 403(b) Changes 

 
This is a secure site that will maintain data integrity while also allowing access to your vital information and is accessible from inside and 
outside of the PPS network. 
 
PeopleSoft ESS Login Issues?  Contact PPS IT Service Desk at 503-916-3375 

 

HEALTH INSURANCE PACKAGE 

What

https://selfservice.pps.net/
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¶ Dental 
Full-time PFSP employees, and only part-time PFSP employees enrolled in an Option 1 Medical Plan, will have dental insurance 
coverage.  Two (2) dental plan options are offered: Trust Delta Dental Plan (administered by Delta Dental of Oregon) and Kaiser 
Dental.  Both dental plans are traditional fee-for-service plans.  New employees have a 31-calendar day window from their date 
of hire to enroll in the dental plan of their choice.  Newly benefits eligible employees have a 31-calendar day window from the 
date of their employment change to enroll in the dental plan of their choice. 
 
NOTE:  Part-time PFSP employees enrolled in an Option 2 Medical Plan do NOT have dental insurance. 
 

¶ Group Term Life / AD&D  |  The Standard Group Policy Number:  750971-A 
Full-time PFSP  employees, and only part-time PFSP employees enrolled in an Option 1 Medical Plan, are automatically enrolled 
in a District-paid group term life insurance policy of $30,000 and a District-paid a

https://bit.ly/3CNOtxk
https://bit.ly/3VoUmZo


https://sdtrust.com/mybenefits_health.php
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¶ You MUST submit directly to Secova all required documents for the dependents you are covering on your PPS health insurance 
by the deadline provided in your verification packet. 

¶ IMPORTANT: If you do NOT fully complete the mandatory dependent verification audit through Secova, 

https://sdtrust.com/enroll_dependent_verification.php
https://sdtrust.com/
/Page/18910
mailto:benefits@pps.net
/Page/7324
/Page/15959
https://sdtrust.com/mybenefits_health.php
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2. Select your Status; then 
3. Click the GO! Button. 

 

 
 

¶ If you will be covering dependents (spouse/domestic partner/children), gather their dates of birth and social security numbers. 

¶ For your beneficiaries, gather their dates of birth and social security numbers. 

How Do I Make Changes to M

/Page/7324
/Page/18906
/Page/18906


https://www.vsp.com/
/Page/15515
/Page/15515
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https://bit.ly/3K4eURy
/Page/1652
https://pacificsource.com/sites/default/files/2020-06/CLB383_0520_HRE_Eligible_Expenses_Flier_508.pdf
https://psa.pacificsource.com/Request_Reimbursement/
https://www.standard.com/mybenefits/ppsd1/eeoi.html
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This coverage does have conversion and portability options on a self-pay basis.  Application must be made within 31-days after your life 
insurance ends.  For more information, contact The Standard at 800-628-8600. 
 

¶ H&W Trust Certificate of Optional Group Life Insurance Coverage - The Standard Insurance Company: https://bit.ly/3ClrpVk  

Voluntary Accidental Death & Dismemberment 

The Standard Group Policy Number:  750971-D 
 
Benefits-eligible employees may elect additional Voluntary Accidental Death & Dismemberment (AD&D) Insurance coverage in 
amounts from $25,000 to $300,000 (in increments of $25,000) for themselves, or for themselves and their family on a self-pay basis.  
Employees must enroll within the eligibility timelines or during Open Enrollment, but must be enrolled in a medical plan.  Employees 
pay the full cost of the Voluntary AD&D Insurance and premiums are withheld from the employee’s pay on an after-tax basis. 
 
This coverage does have conversion and portability options on a self-pay basis.  Application must be made within 31-days after your life 
insurance ends.  For more information, contact The Standard at 800-628-8600. 
 

¶ H&W Trust Certificate of Voluntary Group Accidental Death & Dismemberment Insurance Coverage - The Standard Insurance 
Company: https://bit.ly/3yykNSq  

Tri-Met Transit Pass 

https://bit.ly/3ClrpVk
https://bit.ly/3yykNSq
http://www.pps.net/Page/1657
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There are two parts to the PERS OPSRP retirement benefit: 
 

¶ Part 1:  OPSRP Pension Program  
The OPSRP Pension Program is funded by your employer. PPS contributes an amount set by state statute, necessary to 
continue funding the pension program. To gain access to the pension program you have to be vested which usually occurs after 
five (5) years of working at least 600 hours per year. Members automatically vest at age 65, even if they have worked fewer 
than five years. 
 
AND 
 

¶ Part 2:  Individual Account Program (IAP) 
The Individual Account Program (IAP) is the required 6% contributed by you. Your account is credited with earnings or losses 
annually based on investment returns.  You are automatically vested in your IAP account when your account is established. 

 
For more information, visit our Oregon Public Employees Retirement System (PERS) webpage: https://www.pps.net/Page/18903.  

403(b) Plan Tax Deferred Annuity - Participation voluntary (optional) 

The 403(b) Plan is a voluntary (optional) supplemental retirement savings program offered under section 403(b) of the Internal Revenue 
Code and is called the Tax-

/Page/18903
/Page/18904
/Page/1730
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/Page/1945
mailto:traveldesk@pps.net
/Page/2911
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Vacation Leave - 260-Day Employees Only 

Ten (10) to twenty-two (22) vacation days are accrued annually based on the number of months/hours worked and on employment 
status.  This leave is for eligible employees (generally year-round employees), and is for whatever purpose an employee may choose, 



mailto:SD1@zenith-american.com
https://sdtrust.com/
mailto:Portland.DMS@Secova.com
http://psa.pacificsource.com/PSA
mailto:benefits@pps.net
http://www.pps.net/benefits
https://www.vsp.com/
https://www.vsp.com/



